
SAMPLE OF INSTRUCTIONS
{Date}
{Name & Number of Council}
{Name & Address of Illustrious Master}

To the Illustrious Master, Officers and Companions of {Name & Number of Council}

Dear Ill. {Last Name of Illustrious Master}:

This letter is from the Office of Grand Marshal in response to your request of a Rededication Ceremony by the Grand Council Line for {Name & Number of Council} on {Day of Week, Month and Date/year} at the {Name of Masonic Temple}. 

First, let me join the Most Illustrious Grand Master in congratulating your Council on its {Number} Anniversary. We are delighted that you have invited the Grand Line and Permanent Members of the Grand Council for a Rededication Ceremony on {Month, Date/Year}.

As Grand Marshal, I have the responsibility of helping you set up the Rededication, define your next steps, and give you some contact points with Grand Council for help, aid, and assistance.

Let me say a word of comfort, though first. The arrival of all this “brass” from Grand Council is not an everyday event, and your Council may be collectively nervous about it. Don’t be! We are a pretty nice bunch of guys once you get to know us, which is part of the reason we do things like this. We are looking forward to visiting your Council, and, speaking from experience, things always work out just fine.

HOW SHOULD THE DAY BE SCHEDULED?


Normally the schedule is as follows:


1:00 PM
Grand Council Officers and Permanent members arrive.



Local Council Officers arrive and building is opened.


1:00 - 2:00 PM
Council Secret Vault is set-up for Rededication Ceremony



Rehearsal for Rededication Ceremony is conducted.


2:30 - 3:30 PM
Ceremony of Rededication is held.


3:30 - 4:00 PM
Remarks are given by Illustrious Master and others. Grand



Master of Grand Council is the last one to speak. 


4:00 - 5:00 PM
Dinner and/or Reception for Council Members and Guests


5:00 PM
Departure
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This schedule has some flexibility. You could start at 12:00 Noon (earlier is difficult for those traveling long distances) or at 2:00 PM. You may have more of a program than the half hour allowed for remarks, so the Dinner or Reception could be at 4:30 PM (Remember, however, not to schedule unrelated events. Also you may have remarks during a dinner, if you have one. The Most Illustrious Master is always the last to speak.) In addition, let’s be frank, we are trying to do a lot in a short period of time, so we may need to delay the start of some parts of the program a bit anyway. This schedule is just a guide plan. However, if your Council has something quite different in

mind let me know as soon as possible, and we will see how feasible it is.

WHAT KIND OF RECEPTION SHOULD WE HAVE? 


Anything from cake and punch to a full sit down dinner has been done. It’s what your Council can reasonably do and wants to do. Our preference is for something not too elaborate that doesn’t drag out. This allows those who have traveled some distance to get on the road for home at a reasonable hour.

WHO CAN ATTEND?

Anyone, since this is an open ceremony. Good idea to invite your companions and their families, sister Councils in your District, the DDGM, AGL, and active Grand Representatives. Invite the DDGM and Staff Officer of your District of Grand Lodge. Its a nice way to get new candidates, or newly chosen companions introduced to Council life too. And how about extending an invitation to the Symbolic Lodges from which you can draw your membership. Really the sky is the limit on who you wish to invite.

DO THE COUNCIL OFFICERS HAVE A PART?

Council Officers are at their stations on the floor during the ceremony, but have no speaking parts, and no floor work to perform. The IM is responsible for informally opening the ceremony (“Hi folks, glad you could be with us today,” or the like), some

remarks generally, and will dismiss everyone for the dinner or reception after the Grand Master has retired. 


NOTE: The Grand Council makes every effort to get enough people to fill all parts



        required in the ceremony. However, illness, distance and prior 


        

                   commitments sometimes makes us short a few parts. We usually ask

 

        DDGMs, AGLs, Active Grand Reps., and/or a past venerable from your



        Council to sit in. Therefore, Companions of rank should be in Tux and have



        the Masonic regalia of their highest Council office.

WHAT IS THE DRESS?

The Grand Council Line will be in appropriate Formal Wear for the occasion. Your Council Officers should wear a Tux. If you are short officers, you should invite interested companions to fill the chair from your Council, if possible, and they too should wear a Tux. If Tux is not available, companions should be in a Dark Suit, White Shirt and Tie. Remember, your Council is on stage. Your Council Aprons and Jewels

will be worn as well.
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WHAT DO WE NEED FOR THE CEREMONY?

Necessary Furnishings and Paraphernalia


A. To be provided by the Host Council



1.) ALTAR upon which is situated, the Holy Bible, Square & Compasses.



2.) ARK OF THE COVENANT (Placed on Pedestal near Altar).



3.) POT OF INCENSE (Placed near Chaplain’s Station).



4.) THE FLAG of our Country, placed in its Station in the East.



5.) ORIGINAL CHARTER of the Council should be in the East.



6.) The Officers chairs to be situated as they would be for a Regular Assembly



      of the Council with an additional chair for Grand Line Officers at each.



7.) LIST of the Current Officers of Doric Council.




NOTE: The Wardens’ gavel pedestals make great pedestals for





   placing objects on.


B. To be provided by Grand Council



1.) Illustration of the Nine Arches.



2.) Illustration of the Circle of Perfection.



3.) Illustration of the Broken Triangle.



4.) Illustration of the Triple Triangle (Pentalpha).



5.) Grand Standard of the Grand Council of New York.

WHO ARE THE CONTACT PEOPLE AT GRAND COUNCIL?

The Grand Marshal, myself, (See Address and phone numbers within letter 
heading). and the Grand Recorder, M(I(Paul B. Matthews, 192 Third St., Buchanan, NY 10511-1114, (914) 737-3989, pmatt914@verizon.net

WHAT’S THE NEXT STEP?
           <>   Share this letter with your Council.


     <>   Decide on the Schedule and Program.


     <>   Send Schedule to Grand Marshal & Grand Recorder as soon as possible.

           <>   Send Directions and/or Map of your Council to Grand Marshal and Grand 

                   Recorder as soon as possible.

           <>   Get your Council’s paraphernalia in good shape.

           <>   Plan your Dinner or Reception.

           <>   Send Out your Invitations.

I hope this letter does help you in your planning stage of your upcoming celebration. If you have any questions or concerns, please do not hesitate to write or call me as soon as possible. The Grand Council wishes to assist you in any way to make this a most memorable occasion for your Council.
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Fraternally and Cordially yours,

R(I( {Name of Grand Marshal}, Grand Marshal

cc: {Title & Name of Companion} , Recorder 


M(I({Name of Companion} , Grand Master

      M(I( Paul B. Matthews, Grand Recorder


